
 1 

 

 
 
 
 
 
 
 
Postgraduate Agricultural and Food Studentships 
 
Academic Year 2008/2009 
 
Notes for Guidance 
 
 
 
 
 
 
DARD Postgraduate Student Awards 
Education and Finance Branch 
Department of Agriculture and Rural Development 
Room 555 
Dundonald House 
Upper Newtownards Road 
Belfast 
BT4 3SB 
 
Telephone: 028 9052 4710 
Fax:  028 9052 4055 
 
www.dardni.gov.uk  
e-mail: deirdre.cummings@dardni.gov.uk 
 
 
 
 
 
 
 
 
 



 2 

CONTENTS 
 
  Page 
 

1. Introduction 3 
 

2. DARD Strategic Vision and Goals 3 
 

3. DARD Postgraduate Studentships 2008/2009 4 
 

4. Eligibility 5 
 

5. Qualifications        6 
 

6. Duration of Studentships 6 
 

7. Value of Studentship 7 
 

8. How to Apply for a Studentship 10 
 

9. Selection Process 11 
 

10. Terms and Conditions of the Award 11 
 

11. Payment of the Award 14 
 

12. Termination and Suspension of the Award 14 
 

13. Additional Information 16 
 

14. Role of the Supervisor 17 
 
 
Annex 1  
 
Overseas Allowances   18 



 3 

1. Introduction 
 

1.1 Each year the Department of Agriculture and Rural Development for 
Northern Ireland (DARD) offers a limited number of Postgraduate 
Studentships for a period of research normally leading to PhD qualification at 
a University in the United Kingdom or Republic of Ireland. 
 

1.2 Funding is provided for full-time students only.  Part-time study will not be 
supported. 
 

1.3 The awards are designed to assist candidates to obtain the necessary 
qualifications and experience to fit them for advisory, teaching, research and 
other technical work in the agriculture and food industries and in the 
development of the economy and social infrastructure of rural areas.  In 
considering applications, account is taken of the potential contribution of the 
study or research to the Strategic Vision and Goals of the Department. 
 

1.4 Details of Postgraduate Studentships awarded by other bodies can be 
obtained from your proposed University or College Authorities. 
 

1.5 These terms and conditions may be varied at any time at the discretion of 
DARD. 
 

1.6 This booklet is also available on the Department’s website at 
www.dardni.gov.uk and can be found in the Learning and Education section 
under Postgraduate Study. 
 
 
 

2. DARD Strategic Vision and Goals 
 

2.1 The DARD Strategic Vision is a thriving and sustainable rural community and 
environment in Northern Ireland. 
 

2.2 The DARD Strategic Goals are: 
 
- To improve performance in the market place 
- To strengthen the social and economic infrastructure of rural areas 
- To enhance animal, fish and plant health and welfare 
- To develop a more sustainable environment 
- To deliver effectively our services to customers 
 

2.3 Further details and the DARD Strategic Plan 2006-2011 can be found on the 
Department’s website at www.dardni.gov.uk/dard-strategic-plan-2006-
2011.pdf 
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3. DARD Postgraduate Studentships 2008/2009 
 

3.1 The DARD Postgraduate Agricultural and Food Studentships competition is 
aimed at students wishing to undertake Doctoral programmes by research.  
Numbers are determined on Departmental priorities (basis of size of 
studentship) and budget available. 

 
3.2 Support is available to provide for the payment of approved fees and the 

maintenance of students whilst being trained in methods of research. 
 

3.3 Preference will be given to the following research themes: 
 

Opportunities for alternative land 
use or diversification. 

Novel food products and 
processes. 

Animal and Plant genetics for 
improved competitiveness. 

Socio-economic research on the 
specific status, problems, needs 
and opportunities of rural 
communities. 

Animal disease prevention and 
control strategies, including those 
with significant animal welfare 
implications. 

Understanding and/or reducing the 
environmental footprint of the agri -
food industry. 

Low-input agricultural systems. Adapting to climate change - 
opportunities and threats for 
specific sectors of the agriculture, 
food and forestry industries. 

Determining the value of good 
agricultural and environmental 
practice. 

Understanding the impact of 
changes in land use patterns and 
intensity. 

 
3.4 No more than two research studentships will normally be provided on any 

one subject. 
 
3.5 PhD Research Studentships may be held in Higher Education Institutes in 

the United Kingdom or Republic of Ireland.  Awards are not tenable abroad 
but, exceptionally, consideration may be given to a student spending part of 
his/her research training or course of study overseas, if the subject is one 
which can best be studied abroad.  Preferably the request for such training 
should be included in the application for an award. 

 
3.6 The award is not means tested. 
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4. Eligibility 
 

4.1 A basic award is made up of two main components: 
 
·  Approved fees 
·  Personal Maintenance Grant 
 
(Although other allowances, detailed later may be payable) 
 

4.2 Fees and Maintenance Awards 
 

4.2.1 To be eligible for an award for both fees and maintenance you must have 
been ordinarily resident in Northern Ireland for the three years immediately 
preceding the start of the studentship (or would have been so resident had 
you, your spouse or either parent not been employed temporarily outside 
Northern Ireland or the EU). 
 

4.2.2 If you are resident within the EU you may also be eligible for a full award if 
you or your parents have “migrant worker” status. 
 

4.3 Fees only awards 
 

4.3.1 To be eligible for an award for fees only you must have been ordinarily 
resident elsewhere in the European Union throughout the period of three 
years immediately preceding the start of the studentship (or would have 
been so resident had you, your spouse or either parent not been employed 
temporarily outside Northern Ireland or the EU). 
 

4.3.2 Fees only awards can also be granted if: 
 
·  you have been granted full refugee status by the Home Office; 
·  you are the child or spouse of a refugee, have settled status and are 

eligible on residency grounds, provided that you have not ceased to be 
resident since being granted asylum or refugee status.  In the latter case 
you must provide documentary evidence of your status, usually in the 
form of a letter from the Immigration and National department of the 
Home Office; or 

·  you are an EU resident who does not meet the conditions described in 
paragraph 4.2. 

 
4.4 You are eligible to apply if you are a Government servant on a career break 

or other unpaid leave. 
 

4.5 You are not  eligible for a DARD studentship if: 
 
·  you are not an EU resident; or 
·  you have already undertaken postgraduate training for a total of three 

years or more. 
 

4.6 Postgraduate study will be considered for support from one source of public 
funds only. 
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5. Qualifications 
 

5.1 When applying for an award you must: 
 
·  hold a final or conditional offer of a place on the research programme for 

which you are applying for assistance; and 
·  be recommended by the Head of the Department at your University of 

graduation. 
 

5.2 The minimum degree standards which will be considered for studentship are 
normally: 
 
·  PhD Research Studentships – First or upper second class honours 

degree or qualifications considered by the University as equivalent to this 
standard*. 

 
(* In a subject of direct relevance to the proposed research topic.) 
 

5.3 You may apply if you are sitting your final degree examination in June 2008.  
In this case an award will be made subject to satisfactory examination 
results.  No award will be confirmed until the examination results are known.  
Results must be communicated immediately on receipt in writing to DARD’s 
Education and Finance Branch. 
 
 
 

6. Duration of Studentships 
 

6.1 All studentships normally begin on 1st October and end on 30th September, 
regardless of the actual dates of the academic year, unless otherwise stated 
in the letter offering the studentship. 
 

6.2 If you are required to commence your study earlier or later, the award may 
be payable from the date on which attendance is required and will finish 
correspondingly early or late.  Your Supervisor must seek prior approval 
from Education and Finance Branch if you commence your studies before or 
after 1st October. 
 

6.3 The normal period of tenure for a research studentship at PhD level is three 
years.  In exceptional circumstances extensions beyond this period may be 
supported at the discretion of the Department.  This will require submission 
of a formal request to Education and Finance Branch, which should be 
supported by your supervisor.  Difficulties will normally have been 
highlighted in earlier progress reports. 
 

6.4 The duration of a research studentship may be reduced by a period equal to 
any previous periods of postgraduate training or activity equivalent to 
postgraduate training you have undertaken, except where the training was 
directly relevant to the attainment of a taught Masters Degree (whatever the 
source of funding) and/or a Post Graduate Certificate in Education (PGCE). 
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6.5 Normally awards must be taken up in the academic year in which they are 
allocated.  Funding can only be provided from the date of interview and 
cannot be retrospective.  Exceptional delays of a few months may be 
allowed in approved circumstances.  You may not defer an award to a 
subsequent academic year. 
 
 
 

7. Value of Studentship 
 

7.1 Studentship Awards consist of: 
 
- Personal Maintenance Grant; 
- Approved fees; 
- Disabled Students Allowance; 
- Additional allowances, where appropriate. 
- Reimbursement of conference and associated travel expenses; 
- Research Training Support Grant paid direct to your university; 
- Overseas fieldwork expenses. 
 

7.2 The value of the award will be assessed on the basis of information provided 
on the assessment form to be completed by students at the beginning of the 
academic year.  Education and Finance Branch must be informed 
immediately of any changes in circumstances, which may affect any claims 
for allowances so that any necessary adjustments can be made. 
 

7.3 Personal Maintenance Grant 
 

In 2008/09 the personal maintenance grant paid to students will be: 
 

Study for PhD    
Years 1 and 2 £12,940 
Year 3 £13,440 
(Year 3 includes a final year allowance for the typing and binding of a 
thesis.) 

 
A higher award may be payable for students studying in London.  Payments 
for periods of less than 12 months will be reduced pro rata.  All payments are 
tax-free. 

 
7.4 Tuition Fees 

 
7.4.1 Payment of fees will include tuition, supervision, registration, other 

compulsory fees and other fees as Education and Finance Branch may 
approve. 
 

7.4.2 DARD will pay fees direct to the relevant University.  Only fees incurred 
during and related to the period of the studentship will be paid. 

 
7.4.3 A student who is resident in an institution must pay charges for 

accommodation and/or boarding directly to that institution. 
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7.4.4 Fees for any examination, which is taken a second time, or a deposit, which 
will ultimately be repayable to the student, are not regarded as approved 
fees. 

 
7.4.5 No supplementary grant will be available to provide adequate facilities at the 

place of study for the work proposed. 
 
7.5 Disabled Student Allowance 

 
7.5.1 Postgraduate Students may be entitled to a grant of up to £10,000 in respect 

of an academic year to assist with the additional expenditure they are 
obliged to incur in connection with undertaking their course of study because 
of a disability. 
 

7.5.2 The assistance available falls within three categories: 
 
- additional daily expenses incurred because of disability (such as travel or 

special diets); 
- the cost of non-medical helpers (such as readers for the blind or 

interpreters for the deaf); 
- the cost of major items of specialist equipment (such as computer 

software, Braille printers or image enlargers). 
 

7.5.3 Students wishing to claim this allowance should contact Education and 
Finance Branch for an application form as early as possible.  Proof of the 
disability will be required including medical evidence and supporting 
statements from the institutional authorities. 
 

7.6 Conference expenses 
 

7.6.1 DARD expects that within the period of the award each research student 
should have the opportunity to attend at least one conference at which they 
can present the findings of their research. 

 
7.6.2 DARD will contribute £165 per student per academic year towards 

attendance at conferences.  Research students are expected to make a 
presentation at such conferences.  This allowance or part thereof, may be 
carried forward to other award years. 
 

7.6.3 Prior written approval for expenditure on conferences must be supported by 
and submitted through the student’s supervisor to Education and Finance 
Branch at least one month before the date of the event. 
 
No claim will be considered unless prior written ap proval has been 
given. 
 

7.7 Travel expenses 
 

7.7.1 The Department will contribute up to £500 per year towards a student’s 
travel and accommodation expenses in order to attend conferences, during 
the 2008/09 academic year.  Travel by the cheapest and most direct route 
will be reimbursed up to the maximum of £500 per year.  Taxis will not 
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normally be reimbursed, unless it is the cheapest method of travel or no 
alternative means of transport is available at the time of travel. 
 

7.7.2 Prior written approval for expenditure on travel and accommodation in order 
to attend a conference must be supported by and submitted through the 
student’s supervisor to Education and Finance Branch at least one month 
before the date of the event. 
 
No claim will be considered unless prior written ap proval has been 
given. 
 

7.8 Research Training Support Grant (RTSG) 
 

7.8.1 A RTSG will be paid to the University Authority for all research students 
(excluding fees only awards) as a contribution towards incidental costs 
incurred in the training of research students, e.g. the provision of equipment 
or consumables and any fieldwork, workshops, study visits or short courses 
incurred by the research student.  Any travel associated with the above must 
also come from the RTSG.  It will be for the university to allocate this money. 
 

7.9 Overseas fieldwork 
 

7.9.1 Where it is essential to a student’s research programme that a period should 
be spent outside the United Kingdom a contribution towards the cost of an 
overseas fieldwork trip will be considered.  Proposals for overseas fieldwork 
and visits to foreign organisations must be justified and costed when the 
student is nominated.  Overseas fieldwork and visits will not be considered in 
the last three months of the studentship. 
 

7.9.2 There are banded allowances for overseas fieldwork related to the country in 
which the fieldwork is to be carried out.  If approval for the fieldwork is given 
DARD will inform the student of the amount it will contribute, based on the 
travel and subsistence banding for that country and period to be undertaken.  
Further details are provided in Annex 1.  Allowances for visits of less than 
one year will be calculated pro rata. 
 

7.9.3 DARD cannot make advance payments for fieldwork expenses.  However by 
prior agreement DARD will be willing to accept either a travel company’s 
invoice for an air or sea fare or a receipt attached to a completed claim form 
prior to the start of the fieldwork. 
 

7.9.4 Prior written approval must be supported by and submitted through the 
student’s supervisor at least two months before the student is committed to 
any payment.  DARD will inform the student in writing if approval has been 
given and confirm the level of its contribution. 
 
No claim will be considered unless prior written ap proval has been 
given. 
 

7.9.5 Supervisors are required to check and authorise all claims for travel 
expenses. 
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8. How to Apply for a Studentship 
 

8.1 Application forms can be downloaded from the Department’s website at 
www.dardni.gov.uk and can be found in the Learning and Education section 
under Postgraduate Study.  Alternatively, you can request an application 
form from Education and Finance Branch. 
 

8.2 Completed forms must reach Education and Finance Branch not later than 
5.00pm on Friday 29 February 2008.   Only one research proposal will be 
accepted from each individual. 
 
Late applications will not be considered . 
 

8.3 Applicants for research studentships must submit a unique research 
proposal supported by at least one supervisor from the proposed centre of 
postgraduate studies.  Supervisors are asked to ensure that they support 
only one application for each research project submitted. 

 
8.4 You must submit confirmation from the Head of Department at the proposed 

centre of Postgraduate study that a place will be available if a studentship is 
awarded. 

 
8.5 The number of awards is limited therefore not all applications will be 

successful. 
 

 
 
9. Selection Process 
 
9.1 Interviews will be held on 2, 3 and 4 April 2008 . 
 
9.2 You will be informed of the date, time and location of your interview in 

writing.  You must  attend on one of these dates to be eligible for an award.  
The dates will only change in the event of illness or emergency of a panel 
member.  No expenses will be payable in connection with attendance at 
interviews. 

 
9.3 Applicants for research studentships are expected to have considered the 

project they wish to undertake in detail and to have discussed it and 
obtained advice from appropriate sources prior to being interviewed.  
Students applying for courses of postgraduate study are expected to be 
familiar with the course and issues relevant to the subject to be studied. 
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10. Terms and Conditions of the Award 
 

10.1 General conditions 
 

10.1.1 In accepting an offer of a studentship you undertake to: 
 
·  Abide by the terms and conditions of the studentship as outlined in this 

booklet and the letter of offer; 
·  Repay to DARD any amount overpaid for any reason whatsoever; 
·  Remain on the programme of study in respect of which the award was 

sought and made; 
·  Seek approval for any change of study or registration in advance from 

Education and Finance Branch.  Failure to seek prior approval (through 
the supervisor) may necessitate the recovery of grant already paid; 

·  Permit DARD to use all information held about you for any purpose 
connected with the studentship, such permission being taken as fulfilling 
the requirements of the Data Protection Act; and 

·  Inform DARD of any change in circumstances that would affect the 
amount payable under the studentship. 

 
10.1.2 DARD accepts no liability for the manner in which the work in connection 

with the studentship is undertaken and you will be responsible for all aspects 
of the work, including the fieldwork and the consequences of it. 
 

10.1.3 You must report the result of your higher degree  to Education and Finance 
Branch before any payments will be made either to you or the university on 
your behalf. 
 

10.2 Attendance 
 

10.2.1 You will be required to apply yourself to the approved programme of work, 
including such practical work for study as may be prescribed by your 
Supervisor during the long vacation, and must be in attendance at the 
teaching centre apart from approved absence on holidays or in connection 
with study. 
 

10.3 Holidays 
 

10.3.1 Holidays approved by the Supervisor are allowed within the period of the 
award up to a maximum of eight weeks per year (including public holidays) 
and pro rata for periods of less than a year.  Where holidays in excess of 
those permitted are taken the grant for maintenance will be reduced 
accordingly.  An end of course holiday will only be allowed where it is 
included in the University or College approved holidays, notified to and 
agreed by the Department when the award is made. 
 

10.3.2 Where a student withdraws from studies, no holidays will be allowed after 
the date of the withdrawal. 
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10.3.3 You must keep a record of all holidays taken.  This should be signed by your 
supervisor and a copy of the record submitted to Education and Finance 
Branch at the end of each academic year. 
 

10.4 Absence due to accident or illness 
 

10.4.1 If owing to an accident or illness you are absent continuously for more than 
two consecutive weeks at any time, a medical certificate must be sent to 
Education and Finance Branch through the supervisor.  Return from such 
absence must be similarly reported.  Frequent short absences for medical or 
other reasons must also be reported where they are likely to lead to a delay 
in the study. 
 

10.4.2 During the period of certified sick absence, students are normally paid as 
follows in any 12 month period:  First 28 consecutive days – payment at full 
rate. 

 
10.4.3 It should be noted that in instances where a student receives payment of 

maintenance grant for periods of illness and/or accident this period will not 
be deemed to form part of an approved period of suspension. 

 
10.4.4 Periods of certified illness in excess of 4 weeks will be specially considered 

and normally the award will be suspended (see Section 11).  Only in 
exceptional circumstances will a suspension due to illness exceed 12 
months.  Students who are absent for more than 4 weeks are advised to 
seek financial support from the university support funds in the first instance 
as all DARD support will cease until study is resumed. 

 
10.4.5 In all cases of student absence (including unauthorised absences) the 

supervisor must inform Education and Finance Branch as early as possible 
giving details of the reason for absence and the student’s plans for the 
resumption of study. 

 
10.4.6 Any overpayment of maintenance grant will be recovered. 
 
10.4.7 Holiday entitlement may not be set against periods of illness. 

 
10.5 Maternity Leave 

 
10.5.1 Up to four months paid maternity leave will be allowed for female holders of 

awards, without the level of grant being abated.  Support for any time 
beyond 4 months should be sought from the university Support Funds in the 
first instance. 
 

10.6 Demonstrating, Teaching and Other Paid Work 
 

10.6.1 No paid work must be undertaken during the hours normally devoted to your 
training except for a certain amount of teaching or demonstrating work 
approved by your supervisor.  These duties, including any preparation work, 
must not take up more than six hours in any one week.  Exceptionally, and 
only with the prior approval of Education and Finance Branch, other forms of 
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work directly related to your training may be permitted under the same 
conditions as demonstrating. 
 

10.6.2 You must inform Education and Finance Branch of any net earnings from 
teaching, demonstrating and other work.  Any change in the amount reported 
must be notified immediately to Education and Finance Branch. 
 

10.7 Careers 
 

10.7.1 In addition to reporting the results of examinations for higher degrees 
students are required to send brief details of the posts taken up after 
completion of training.  This information is required for assessment of the 
studentship scheme. 
 

10.8 Progress Reports 
 

10.8.1 Students will be asked to provide a concise summary (about two A4 size 
pages) of their research project each year along with a reprint of any 
published paper.  These reports must be submitted through the Supervisor 
who should comment on them and indicate the student’s share of originality 
and initiative.  This report should also highlight any difficulties, which have 
arisen in the progress of the research project and any training undertaken 
during the period of the award.  If DARD does not receive this report by the 
end of August maintenance payments will be suspended until the report is 
received. 
 

10.8.2 Confirmation of the student’s intention to continue into the third year should 
be submitted along with the annual report during the second year of study.  
Students will not progress into the third year of t heir studentship until 
this report has been approved.  
 

10.8.3 Towards the end of the studentship a final report will be requested from the 
student, through the Supervisor.  £125 will be withheld from the final 
maintenance award until this report has been received. 
 

10.8.4 If an award terminates for any reason before completion of the full period of 
the award the student should, nevertheless, submit a concise report of the 
work undertaken during the period of the award.  This report must be 
submitted through the Supervisor who should comment on it and indicate the 
student’s share of originality and initiative. 
 

10.8.5 It is expected that an acknowledgement of the Department’s support will be 
made in presentations/publications relating to the research supported 
through the studentship. 
 

10.8.6 Where intellectual property rights have not been assigned to the institute 
concerned DARD reserves the right to require the holder of the studentship 
to take out, in conjunction with other such persons or bodies as they may 
designate, a patent in respect of any invention or discovery made during the 
tenure of, and as a result of holding the studentship and to assign the patent 
in such a manner as DARD may direct.  The holder of the studentship shall 
not take out any such patent without the prior approval of DARD. 
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10.9 Publication of results 

 
10.9.1 The results of a student’s work may be published in accordance with normal 

academic practice at the discretion of the Supervisor or Head of Department 
but an acknowledgement of the Department’s support is expected.  One 
reprint of any published paper must be sent to Education and Finance 
Branch. 
 

10.9.2 The student should provide one bound copy of his/her thesis to Education 
and Finance Branch for submission to the DARD library.  DARD reserves the 
right to make further copies for its own use. 
 
 
 

11. Payment of the Award 
 

11.1 Compulsory fees, including tuition, and RTSG will be paid direct to the 
University or Institution to which they are due.  The institution is asked to 
accept responsibility for the statement of approved fees. 
 

11.2 Maintenance grant and any other allowances will be paid quarterly directly 
into the student’s nominated bank account through the Bankers Automated 
Clearing System (BACS) on receipt of a completed maintenance claim form 
at the beginning of each quarter.  Payment is subject to the receipt of a 
satisfactory report on conduct and progress from the student’s supervisor. 
 

11.3 Supervisors/Course Directors must inform Education and Finance Branch 
immediately when a student has withdrawn from a course or is having 
difficulty completing the course. 
 

11.4 Students are expected to reimburse any overpayments made. 
 
 
 

12. Termination and Suspension of the Award 
 

12.1 DARD may terminate your studentship, withhold or reduce payments, or vary 
its conditions at any time if your progress or conduct is not satisfactory or if 
the above conditions are not observed. 
 

12.2 A studentship will terminate on the date when a student gives up or 
completes the course of training and you will be required to refund any 
maintenance grant overpaid.  Normally no allowance can be made for any 
holiday not taken in determining when an award should terminate. 
 

12.3 If you take up employment before the normal expiry date the award cannot 
be continued on or after the date of appointment.  This rule overrides the 
provision for a terminal holiday in Paragraph 10.3.2.  DARD reserves the 
right to recover in full any allowances paid to a student who terminates an 
award within a calendar month of taking it up. 
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12.4 In general studentships are intended to be held on a continuous basis and 
DARD will consider suspension only in exceptional circumstances. 
 

12.5 Acceptable reasons for suspension include: 
 
- A period of illness which is likely to last for more than four weeks; 
- Compelling personal reasons that require a student to be absent from the 

University; 
- Visits to centres of excellence in a related research area, which is not 

directly part of the research topic.  In this case a suspension will be 
granted for the duration of the visit.  Only one such visit may be 
considered during the tenure of the studentship and must not exceed 12 
months’ duration. If a visit to a centre of excellence is for a purpose 
directly related to the research topic it will be approved as an integral part 
of the research training and will not require the suspension of the 
studentship. 

 
12.6 Suspensions will not be granted to enable a student to undertake 

employment, temporary lectureships, exchanges, voluntary service overseas 
or expeditions/sport. 
 

12.7 Under no circumstances will suspensions be granted on the grounds of 
financial hardship. 
 

12.8 If you wish to apply for a suspension you must contact your supervisor as 
soon as possible. A request must be submitted to Education and Finance 
Branch jointly by a student and the supervisor in advance of the proposed 
period of suspension.  This must be accompanied by any supporting 
evidence e.g. medical certificates. 
 

12.9 Your supervisor must inform Education and Finance Branch of the exact 
date when you resume studies after an approved period of suspension. 
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13. Additional Information 
 

13.1 National Insurance 
 

Holders of postgraduate agricultural studentships are normally regarded as 
receiving full-time education and are therefore exempted from the payment 
of National Insurance if they so wish.  Those who wish to obtain the 
advantages under the National Insurance Scheme are advised to contact 
their local social security office to find out what contributions they should 
pay. DARD will not make any payment of student’s National Insurance 
contributions.  Students may become liable for contributions in connection 
with any paid work which they undertake. 

 
13.2 Income Tax 

 
Payment under a DARD studentship is not normally regarded as income for 
tax purposes.  However other earnings received during the final year of the 
studentship will be aggregated with income from post-award employment, 
when income tax liability is assessed for the fiscal year in which the 
studentship terminates. 
 

13.3 Complaints and Appeals 
 

13.3.1 If you are not satisfied with the student award process and you feel that you 
want to complain or appeal a decision, all complaints will be taken seriously 
and dealt with as quickly as practicable. 
 

13.3.2 Before making a complaint or appeal, please ensure you have done what 
you are required to do, for example, provided information or documents 
requested or submitted information on time. 
 

13.3.3 If you feel that the service provided to you by Education and Finance Branch 
has been less than satisfactory, there is a complaints procedure that you can 
avail of. 
 

13.3.4 As a first step you should contact the officer with whom you were dealing or 
the officer’s line manager.  If you are not happy with the response you may 
write to the Head of Education and Finance Branch. 
 

13.3.5 Further details of the procedure can be found on the Department’s website 
at www.dardni.gov.uk/our-complaints-procedure.pdf. 
 

13.3.6 There is no right of appeal on the outcome of the initial interview for a 
studentship.  You may, however, request feedback on your performance.  
This means that appeals are about matters of law or against a decision or 
action based on the interpretation of law or regulations, or a breach of 
obligation rather than failures in administration. 
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14. Role of the Supervisor 
 

14.1 An appropriate member of staff is required to act as supervisor for each 
studentship holder. 
 
 

14.2 The Supervisor is asked to monitor on behalf of DARD, the following range 
of activities relating to the studentship supported at their institution: 
 
- Ensure one offer is issued for each research project being offered. 
- Notify Education and Finance of any proposed deviance from the normal 

duration of the scholarship. 
- Confirm and approve all conference and travel expense claims. 
- Confirm and approve any overseas fieldwork. 
- Approve any changes to the study programme proposed by the student. 
- Monitor and approve attendance, holidays, absences, demonstrating and 

other paid work. 
- Approve and comment on student progress reports and final reports. 
- Inform Education and Finance Branch of any difficulties that might result 

in the student having difficulty completing the course or withdrawing from 
the course. 

 
14.3 Supervisors must inform Education and Finance Branch immediately if at 

any time they consider a student’s progress or conduct to be unsatisfactory 
or if he/she ceases training or studies before the due termination date. 
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ANNEX 1 
 
OVERSEAS FIELDWORK BANDS  
 
Four bands exist as follow: 
 
 ANNUAL RATE  
BAND A  £11,300 
BAND B £7,800 
BAND C £5,400 
BAND D  £3,000 
 
COUNTRY BAND 
Afghanistan B 
Albania C 
Algeria C 
American Samoa C 
Angola B 
Anguilla C 
Antigua and Barbuda B 
Argentina B 
Armenia D 
Ascension Islands B 
Australia B 
Austria B 
Azerbaijan D 
Bahamas B 
Bahrain C 
Bangladesh C 
Barbados B 
Belgium C 
Belize C 
Benin C 
Bermuda A 
Bhutan B 
Bolivia C 
Bosnia and Herzegovina C 
Botswana C 
Brazil B 
Brunei B 
Bulgaria C 
Burma (Myanmar) B 
Cambodia D 
Cameroon C 
Canada A 
Cayman Islands B 
Chad C 
Chile B 
China  B 
Columbia B 

Congo Republic A 
Costa Rica C 
Croatia  C 
Cuba B 
Cyprus C 
Czech Republic C 
Denmark B 
Dominica C 
Dominican Republic D 
Ecuador C 
Egypt C 
El Salvador C 
Equatorial Guinea B 
Eritrea C 
Estonia D 
Ethiopia C 
Falkland Islands B 
Fiji and West Pacific C 
Finland A 
France B 
French Polynesia C 
Gabon B 
Gambia B 
Georgia C 
Germany B 
Ghana C 
Gibraltar  C 
Greece C 
Greenland B 
Grenada B 
Guam C 
Guatemala C 
Guinea D 
Guyana C 
Haiti C 
Honduras D 
Hungary D 
Iceland B 
India D 
Indonesia C 
Iran D 
Iraq A 
Irish Republic C 
Israel C 
Italy B 
Ivory Coast B 
Jamaica C 
Japan A 
Jordan C 
Kazakhstan B 
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Kenya C 
Korea B 
Kuwait C 
Kyrgyzstan B 
Laos C 
Latvia C 
Lebanon C 
Liberia A 
Libya B 
Lithuania D 
Luxembourg B 
Madagascar C 
Malawi D 
Malaysia D 
Maldives C 
Mali Republic C 
Malta D 
Martinique A 
Mauritius C 
Mexico C 
Mongolia C 
Montserrat B 
Morocco C 
Mozambique C 
Namibia C 
Nepal D 
Netherlands C 
New Zealand C 
Nicaragua B 
Niger B 
Nigeria B 
Norway A 
Oman B 
Pakistan D 
Panama B 
Papua New Guinea C 
Paraguay C 
Peru B 
Philippines C 
Poland C 
Portugal C 
Puerto Rico D 
Quatar C 
Romania  C 
Russia  B 
Rwanda  B 
Saudi Arabia B 
Senagal C 
Serbia & Montenegro C 
Seychelles B 

Sierra Leone B 
Singapore B 
Slovak Republic C 
Slovenia C 
Solomon Islands A 
Somalia B 
South Africa B 
Spain C 
Spain (Las Palmas) B 
Sri Lanka C 
St Christopher (St Kitts) & 
Nevis 

C 

St Lucia B 
St Vincent and The 
Grenadines 

C 

Sudan B 
Swaziland C 
Sweden A 
Switzerland  B 
Syria C 
Taiwan C 
Tanzania C 
Thailand C 
Tibet A 
Togo C 
Tonga C 
Trinidad and Tobago C 
Tunisia C 
Turkey C 
Turks and Caicos Islands B 
Uganda B 
Ukraine B 
United Arab Emirates B 
Uruguay B 
USA (incl Hawaii and Alaska) A 
Uzbekistan B 
Vanuatu C 
Venezuela C 
Vietnam C 
Virgin Islands B 
Yemen B 
Yugoslavia C 
Zaire (Democratic Republic 
of Congo) 

A 

Zambia D 
Zimbabwe D 
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